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STANDARD APPLICATION FOR APPROVAL
OF RENEWAL UNITS FOR PROFESSIONAL 
DEVELOPMENT

WHEN IS PRE-APPROVAL REQUIRED?
Each state and school district has individual requirements and may vary depending where you 
are in your licensing cycle.  The recommendation is that you check the license requirements 
specific to your state and licensing cycle requirements.  A pre-approval form specific to your 
state or school district may be required.  This form is offered as a standard form for your use.

SECTION I:  PERSONAL INFORMATION

Last Name* First Name* Date*

Mailing Address*

City* State* Zip Code*

SECTION II:  COURSE INFORMATION
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Name of Course Provider of Course

24 CEU’s
Number of CEU’s for Course CHECKLIST

 Checked my specific state/local requirements

 Completed all of the information on this form 

 Filed a copy of this form after completion for my records 

 Received an authorized signature verifying approval of this course

SECTION II:  COURSE INFORMATION

Name of Authorizing Personnel* Title of Authorizing Personnel*

Signature of Authorizing Personnel* Date*
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